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MNOJIMTUKA
00padoTKHU MEePCOHATbHBIX JAHHBIX

1. O0mme moJ10KeHUA

Hacrosimas nonutrka o6padotku nepcoHanbHbIX AaHHBIX MBOY Konymikunckoit COIL (nanee
— IlonuTHuka) ompenensier Leiau 0OpaOOTKH MEPCOHANbHBIX JAHHBIX, KaTErOpUM U MNEepeyeHb
00pabaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX, KaTeropuu CyOBEKTOB, IEPCOHAIbHbIC JAaHHbIE
KOTOPBIX 00pabaThIBAOTCS, CIOCOOBI, CPOKHU X OOPAOOTKU U XpaHEHUS, MOPAJOK YHUUTOKEHUS
MEPCOHAIBHBIX JaHHBIX MPHU JOCTHKEHUHU Iiesiell uX oOpaOOTKM WM NMPU HACTYIUIEHUH HHBIX
3akoHHBIX ocHOBaHu B MBOY Konymkunckoit COII (manee — [lIkona).

JlokanbHble HOPMAaTUBHBIE aKThl M UWHBIE JOKYMEHTBHI, PpErJIaMEHTUpPYIOIIHEe 00paboTKy
nepcoHaibHbIX TaHHBIX B llIkose, pazpabaTeiBatoTcs ¢ yuerommnosoxkenuit [lomutuku.
Jencteue llommTuku pacnpocTpaHseTcss Ha TNEpCOHANbHbIE JaHHble, KoTopele [lIkona
00pabaThIBaeT C UCMOJIL30BAaHUEM U 0€3 UCITOJIH30BAHUS CPEJICTB aBTOMATH3AIUH.

B TlomuTuke HConb3yrOTCs CIEAYIOIINE TOHTHS:

- IEepCOHAIbHBbIE JaHHbIE — JIt00ass MH(OpPMAaIUs, OTHOCSMIASACS MPSAMO MIM KOCBEHHO K
OINpENICNIECHHOMY WJIM olpejenseMoMy (GU3n4ecKkoMy MLy (CyOBEKTY MepCOHAJIbHBIX
JTAaHHBIX);

— TIEpPCOHAIbHBbIE JlaHHbIE, pa3pEIICHHbIE CYOBEKTOM IEPCOHAIBHBIX JAaHHBIX JUIA
pacIpoOCTpaHEHUs, — MEPCOHAIBHBIE JAHHBIC, JAOCTYI HEOIPAHWYEHHOIO Kpyra JHI K
KOTOPBIM TPEAOCTABIIEH CyOBEKTOM IEPCOHANBHBIX JAHHBIX IYTEM Jaud COIJIacUs Ha
00paboTKy NEpCOHAIBHBIX JIAHHBIX, Pa3pELICHHBIX CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
JUIA pacIpOCTpaHEHHs B HMOpAIKE, NpeaycMOTpeHHOM DenepanibHbIM  3aKOHOM  OT
27.07.2006  No 152- @3 (manee — 3aKoH);

- omepatop MepCcOHAIbHBIX JaHHbIX (omeparop) — Illkosma — ropuauueckoe JMILO,
CaMOCTOSTEJIBHO MJIM COBMECTHO C JpPYTMMHU JIMIIaMH OpraHusymoouee u (uin)
ocyllecTBIstoIIee 00pabOTKY MEePCOHAIBHBIX JaHHBIX, OINpeelstoee Hean o0paboTku
NEePCOHANIBHBIX JAHHBIX, COCTaB MEPCOHAJbHBIX JAHHBIX, MOAJEKAIIUX 00paboTKe,
neicTBus (oneparym), CoBeplaeMble ¢ IepCOHAIbHBIMU JIAHHBIMU;

- 00paboTKa nepcoHaNbHBIX JaHHBIX — JielicTBUE (onepalysi) UM COBOKYITHOCTb AEHCTBUIM
(omeparuii) ¢ mepcoOHalIbHBIMU JAaHHBIMHU C MCIIOJIb30BAaHHMEM M 0€3 MCIIOJIb30BaHMS
CpeACTB aBTOMAaTH3allMM, BKJIOYas cOOp, 3amuch, CUCTEMAaTH3allilo, HaKOIUJICHUE,
XpaHEeHue, yTouyHeHHe (OOHOBIIEHHE, W3MEHEHHUE), W3BJICUYEHUE, HCII0JIb30BAHMUE,
nepegayy  (pacmpocTpaHeHue, IIPEIOCTABIICHUE, JI0CTyM), o0e3nnunBaHue,
OJIOKMpOBaHUE, ylaI€HUE, YHUUTOXKCHHE;

— aBTOMAaTHU3MpOBaHHAs 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MepCOHAIBHBIX
JAHHBIX C TOMOUIBbIO CPEACTB BBIYMCINUTENBHON TEXHUKHY;

-  pacIpoCTpaHEHHME NEPCOHANBHBIX JAHHBIX — JICHCTBUS, HAIIPaBJICHHBIE Ha PAacKpbITHE
MIEPCOHAIBHBIX JaHHBIX HEOIIPEIEIIEHHOMY KPYT'y JIULL;

— TPENOCTaBIICHUE IEPCOHANBHBIX JAHHBIX — JIEHCTBUSA, HANpABICHHBIE Ha PAaCKPBITHE
MIEPCOHAJIBHBIX JJAHHBIX ONPEAEICHHOMY JIMIY WU ONPEACIEHHOMY KPYTY JIULL;

— OJIOKMpOBaHHE TEPCOHAIBHBIX JAHHBIX — BpPEMEHHOE IpeKpalieHue o00paboTKH
NEPCOHANBHBIX JaHHBIX (32 HCKIIOYEHHEM CIIydaeB, eciu oOpaboTka HeoOXoauma Juis
YTOUYHEHUS IEPCOHAIBHBIX TaHHBIX);
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- YHHYTOXXEHHE MEPCOHAIBHBIX AAHHBIX — JCWCTBUS, B PE3yJabTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAaHOBHUTH COJIEP’KAaHHE MEPCOHATBHBIX JAHHBIX B MH(OPMAIIMOHHON
CHCTEME TEPCOHANBHBIX JaHHBIX W (WJIM) B pPE3yIbTaTe KOTOPBIX YHHUYTOXKAIOTCS
MaTepHalIbHbIe HOCUTENU TIEPCOHAIBHBIX TAHHBIX;

- o0e31MYMBaHuE MEPCOHATBHBIX TAaHHBIX — ACHCTBHS, B PE3YIbTaTE KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIIOJIb30BAHHUS  JIOTIOJIHUTENFHOW HMH(GOpPMAIMKA  OTPEICITHUTD
MPUHAIIICKHOCTh TIEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY TE€PCOHAIBHBIX
JTAHHBIX;

- wuH(OpMAaIMOHHAs CUCTeMa MEPCOHAIBHBIX JAHHBIX — COBOKYIMHOCTH COJICPIKAIIMXCS B
0a3ax JaHHBIX NEPCOHANbHBIX JaHHBIX UK oOecnedyMBaroIUX HUX 00paboTKy
WH(GOPMAIMOHHBIX TEXHOJIOTHH U TEXHHYECKUX CPEICTB;

— TpaHCTpaHW4YHas Iepejada NMepCOHAIbHBIX JaHHBIX — Teperavya MepCOHATBHBIX JaHHBIX
Ha TEPPUTOPUIO MHOCTPAHHOTO TOCYJapCTBA OPraHyBIACTH MHOCTPAHHOTO TOCYIapCTBa,
WHOCTPaHHOMY (PM3MUYECKOMY JIMITY WJIM MHOCTPAHHOMY IOPUIHYECKOMY JIUILY.

[Ikona kak oneparop MnepcoHalbHbIX JAaHHBIX 00s3aHa:

CobmonaTh KOH(UACHIMAIBLHOCTD IEPCOHANbHBIX JAHHBIX, @ HUMEHHO HE€ pacHpOCTpPaHATh
NEepCOHANBHBIE JaHHBIE WM HE TepelaBaTh WX TPEThbHM JUIAaM 0Oe3 cormacusi CyObeKTa
MIEPCOHANBHBIX JaHHBIX WU €r0 3aKOHHOTO TPEICTABHTENS, €CIM WHOE HE MPEeTyCMOTPEHO
3aKOHOJATEILCTBOM.

OObecnieunTh CyOBEKTaM IEPCOHANBHBIX JTAHHBIX, X 3aKOHHBIM TPEJICTABUTEISIM BO3MOXKHOCTD
O3HAKOMJICHHSI C JOKYMEHTAaMH W MaTepHajlaMH, COJCpPKAIUMH WX TEPCOHATbHBIC JAHHBIE,
€CJIM MHOE€ HE MPETyCMOTPEHO 3aKOHO/IaTEIbCTBOM.

Pa3bscHATH CyObeKTaM MEepCOHAIBHBIX JAaHHBIX, UX 3aKOHHBIM IPEICTAaBUTENSIM IOPUINYECKHE
MOCJIEJICTBUSL OTKa3a MPEIOCTaBUTh MEPCOHATIbHBIC JaHHBIE.

brnokupoBate i yaaiasTh HepaBoMepHO oOpadaThiBaeMble, HETOUHBIE IEPCOHANBHBIE TaHHBIC
160 0OecTieunTh NX OJOKUPOBAHUE W YAAJICHUE.

[IpexkpatuTh 00paOOTKYy W YHUYTOXKHTH WM OOE3JMYHTHh IEPCOHAIBHBIC JaHHBIC JIMOO
o0ecreunTh TpeKpalieHrue 0O0paOOTKU M YHHUYTOXXEHUE WM O0E3IMYMBAHHE TEPCOHAIBHBIX
JAHHBIX [P JTOCTHXKEHUH 1IeJTU UX 00pabOTKHU.

[IpexpaTtuTh 00pabOTKY IMEPCOHATBHBIX JTAaHHBIX WM O00ECIEeUuTh NMpeKpaiieHue oOpaboTKu
MEePCOHAIBHBIX JAHHBIX B CiIydae OT3bIBa CyOBEKTOM IMEpPCOHANBHBIX TaHHBIX COTJIacHUi Ha
00paboTKy ero mepcoHaJbHBIX TAHHBIX, €CIM WHOE HE MPEAYCMOTPEHO JOrOBOPOM, CTOPOHOMU
KOTOpPOTO, BBIFOJONpUOOpETaTEeNIeM WM TOPYYUTENIeM [0 KOTOPOMY SBIIETCS CYOBEKT
MIePCOHAIBHBIX IAHHBIX, WM UHBIM corjameHuemM Mexay [1konoi u cyObeKkToM mnepcoHaIbHbIX
JTAHHBIX.

[IpuHUMaTh Mepbl, HEOOXOAUMBIE U AOCTATOYHBIE /I 00eCTIeYeHUS BHITIOIHEHUSI 00I3aHHOCTEH,
MPEeIyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBHH C HUM HOPMATHUBHBIMH IIPABOBBIMU
aKTaMHu.

[ITkosa BripaBe:

CaMOCTOATENBHO OMpEeNeNsiTh COCTaB U IepeueHb Mep, HEOOXOAMMBIX M AOCTATOYHBIX JUIf
oOecrieyeHHs BBINIOJHEHUS  OOS3aHHOCTEW, IMPEIYyCMOTPEHHbIX 3aKOHOM M TNPHHATHIMU B
COOTBETCTBUM C HUM HOPMAaTHUBHBIMH MPABOBBIMH AaKTaMH, €CIM HHOE HE MPEayCMOTPEHO
3aKOHOJIaTE€IILCTBOM ONEPCOHATBHBIX JAHHBIX.

Hcnonp30BaTh MepCOHANbHBIE JAaHHBbIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX 0€3 MX COrylacus B
cllyyasiX, IpeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

[IpenocTaBnsTh MepcOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM JIMIIaM B
cllyyasiX, IpeAyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

[Topyunts 00pabOTKYy NEpPCOHANBHBIX JaHHBIX JPYromMy JHUIly C corjacus cyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CIM MHOE HE MPEIYCMOTPEHO (eaepalbHbIM 3aKOHOM, Ha OCHOBAHUHU
3aKIII0YaeMOT0 € ATUM JIMIOM jgoroBopa. JIuio, ocymiecTpisioniee 06pabOTKy MepcoOHAIbHBIX
TaHHBIX 10 mnopydeHuto Ilkonbl, 00s3aH0 coOMogaTh NPUHIMIBI U TpaBHia 00pabOTKH
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NEPCOHANBHBIX JAaHHBIX, TPEIYCMOTPEHHbIE 3aKOHOM, COONIOJaTh KOH(HUICHIHAIHLHOCTD
NEPCOHATBHBIX JAaHHBIX, NPUHUMATh HEOOXOIUMBbIE MEphl, HAIpaBICHHbIE Ha oOOecreueHue
BBITIOJTHEHUS 00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.
PaboTHUKH, COBEPIICHHOJIETHUE yYAIlUECs, POJUTEIN HECOBEPIICHHOJIETHUX yJalluXcs, WHbIE
CyOBEKTBI IePCOHABHBIX TAHHBIX (J1asiee - CyOBbEeKTHl MEPCOHATBHBIX TaHHBIX) 00SM3aHbI:
B cnyuasx, npeaycMOTPEHHBIX 3aKOHOJATEIbCTBOM, MHpenocTaBisaTh lllkone nocroBepHble
[IEPCOHAJIbHbBIE IaHHBIE.
[Ipy n3MeHEHHMH NEepCOHANBHBIX NaHHBIX, OOHAPY)KEHMM OIIMOOK WM HETOYHOCTEH B HHUX
He3aMeUIMTeNbHO coolmmars 00 atoM [koue.
CyOBeKTHI IepCOHANBHBIX JTAHHBIX BIPABE:
[Tonyyats wuHpOpMaIMIO, Kacaroulyrocsi oOpaOOTKHM CBOMX TMEPCOHATBHBIX JAaHHBIX, KpOME
CllydaeB, KOI/la TaKOM JOCTYI OrpaHuueH (eaepalbHbIMU3aKOHAMHU.
TpeboBats oT IlIk0JIBI YTOUHUTH MEPCOHANBHBIE AAHHbBIE, OJIOKHPOBATh MX WM YHHUYTOXKHTD,
€CJIi TIEPCOHAJIbHBIE JaHHbIE SIBJISIOTCS HENOJHBIMU, YCTAPEBUIMMH, HETOUHBIMHM, HE3aKOHHO
MOJIyYEHHBIMU WJIN HE SIBJISIIOTCS HEOOXOAMMBIMU JUIsl 3asIBJICHHOM 11eJ1 00pabOTKH.
JIOTIONHUTE TEepCOHAJIbHBIE JaHHBIE OILIGHOYHOTO XapakTepa 3asBIECHUEM, BBIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUSI.
Ob6xanoBarh nedcTBus win 6e3aeiicteue LLIKoabl B yIOJHOMOYEHHOM OpraHe IO 3alluTe MpaB
CyOBEKTOB MEPCOHANIbHBIX JAHHBIX WIH B CY1€0HOM MOPSAKE.

2. TlpaBoBbIe OCHOBaHHS 00PA0OTKH NMEPCOHATBHBIX JAHHBIX
[IpaBoBBIMH OCHOBaHUSIMU OOpaOOTKM TMEpCOHaNbHBIX JNaHHBIX B lllkosie sBistOTCS yCTaB H
HOPMAaTUBHbIE TPABOBbIE aKThl, JUIS HCIIOJIHEHUS KOTOPbIX MU B COOTBETCTBUU C KOTOPHIMHU
[Ikosa ocymiecTBiaseT 00pabOTKy NEPCOHATIBHBIX JAHHBIX, B TOM YHCIIE:

TpynoBoit KoeKC, HHBIE HOPMATHUBHBIE TIPABOBBIC aKThI, COJIEP)KAIIIE HOPMBI TPYJIOBOTO TIPaBa;
BbrokeTHBIN KOJEKC;

HamnoroBsiii koJIeKc;

['paxkpaHCcKHil KOJIEKC;

CeMeHHBIN KOJIEKC;

®denepanpHblii 3aK0H 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoiidenepannm» u
MPUHATHIE B COOTBETCTBUH C HUM HOPMATHBHBIC IPABOBHIC aKThI;

COLIMANIBHOE, NEHCUOHHOE U CTpaxoBoOe€ 3aKOHOJATEIbCTBO Poccuiickoit

denepanuu;

3aKOHOJATEILCTBO B chepe 0€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKOM

3alUIIEHHOCTH.
[IpaBoBbiMUH OCHOBaHUsAMU O00OpabOTKM TepcoHaANbHBIX AaHHbIX B lllkone Takke SBIAIOTCA
JOTOBOPBl C (U3UYECKUMHU JIUIIAMH, 3asBICHHS (COTJacusi, JOBEPEHHOCTH) Yy4YallUXCs U
poauTeneil (3aKOHHBIX NPEICTaBUTENCH) HECOBEPIICHHOJETHUX Yy4YalllUuXCs, Ccorjacus Ha
00paboTKy MepCOHANBHBIX JAHHBIX.

3. Heau o6padoTKy NMepCOHATbHBIX JAHHBIX, UX KATErOPUHU U NepevyeHb, KATeropumn
Cy0OBbEKTOB, IEPCOHAJIbHbIE JJAHHbIE KOTOPBIX 00padaThLIBAIOTCS,
croco0bl, CPOKH HX O00padOTKHM W XpPaHEHHUsl, NOPAJOK YHHYTOKCHHS
NMEePCOHATBbHBIX TAaHHBIX

1. Heab oO6paboTku: opranu3anusi o0pa3oBaTe/IbHON AeATEILHOCTH 10 00Pa30BaTeIbHbIM
NMPOrpaMMaM Ha4ajJbHOro 001Iero, OCHOBHOIO 00IIero M cpeaHero odmero o0pa3oBaHus,
JAOMOJIHUTEIbHBIM 0011¢00pa30BaTeIbHBIMIIPOrpAMMaM

KaTCPOpI/II/I HCpCOHaJ'IBHLIe JaHHBIC CHCI_II/IaJIBHBIC
JaHHBIX JaHHBIC
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[Tepeuenb o  @Damwuaus, UM, OTYSCTBO; CaeneHus 0 COCTOSIHUM
TAHHBIX e TIOT; 3I0POBBS
e TPaXIAHCTBO;
e JlaTa ¥ MECTO POXKJCHHUS;
e m300paxkenue (pororpadus,BUICO);
e TACIOPTHHIC TAaHHBIC;
e aJpec  perucTpanuu o  MeCTy
KUTEIIbCTBA;
e anpec (paKTHUECKOTO MPOKUBAHHUS,
e KOHTAKTHBIC IAHHBIC,
e  WHJWBHIyaTbHBINA HOMEp
HAJIOTOIIIATEIBIIHNKA,;
e  CTPaxoOBOW HOMEPHHIUBHIYATHHOTO
muneBorocuera (CHUJIC);
e CBe/EHHUA 00 ycrieBaeMOCTH
oOyuarolierocs u Jpyrue CBeACHus,
oOpazyrommecs: B mporiecce
peann3anunoopa3oBaTeIbHON
MIPOTPAMMBEI;
e  WHBIC NIEPCOHAILHBIC JTAHHBIC,
MpeA0CTaBIsIEMbIe (PU3NUESCKUMHU
JUIIAMH, HEOOXOIUMBIC JUTSI 3aKTFOUCHHS
Y UCIIOJIHEHUS I0TOBOPOB, UCTIOJTHEHUS
HOPM 3aKOHOJATEILCTBA B cdepe
o0pazoBaHus
Kareropuu OO6yuaromuecs, UX poaUTETN (3aKOHHBIE MPECTABUTEIH )
CyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHass 00paboTKa B 0€3 Cpe/ICTB aBTOMATHU3AIINH,B TOM
00paboTKn qucIe:
e TMOJYy4YeHHE TMEePCOHAIBHBIX [AHHBIX B YCTHOW U MUChMEHHOU ¢opme
HEMOCPEACTBEHHO OT CyOBhEKTOB NEPCOHATBHBIXJAHHBIX;
e BHECEHHsS IEPCOHAJBHBIX  JaHHBIX B  KypHaJIbl, pEECTpbl U
UH(GOPMAIMOHHBIE CUCTEMbI U TOKYMEHThI LIIKOJIbI.
Cpoku B Teuenue cpoka peanuzanuu o0pa3zoBaTebHOM MPOrpaMMBbl
00paboTKn
Cpoku B Tewenwe cpoka, YCTaHOBIEHHOTO HOMEHKJIATypOit JIen B
XpaHEHU 3aBUCHUMOCTHU OT TWMa JOKYMEHTa, B KOTOPOM  COJepxaTcs
NePCOHATbHBIE TaHHBIE
[opsinok B cootBerctBum ¢ [lopsinikoM yHUYTOXKEHUS W OOE3TUYMBAHUS
YHUUYTOKEHUS NEePCOHANBHBIX nmanHblx  [llkonbel B 3aBUCHMOCTH OT THUNA

HOCUTCIIA ICPCOHAIIBHBIX JAHHBIX

2. leab 00padoTky: BHINOJHEHUsS] (PYHKIMI U MOJHOMOYHNI padoToaaTensi BTIPYAOBBIX
OTHOLICHHSAX, B TOM 4HcJIe 003aHHOCTEH 10 OXpaHe TpyAa

Kareropun
JTAHHBIX

HepCOHaJ'ILHLIe JaHHBIC CHGI_II/IaJ'IBHBIe BI/IOMeTpI/I‘ICCKI/Ie
NEPpCOHAJILHLBIC NEPCOHAJILHLBIC
JaHHBIC JaHHBIC




o  (DamMuaus, UMs, OTYSCTBO; CaencHus
e TIOJ; COCTOSIHUH
e IPaXJaHCTBO; 3I0POBbBS
e JIaTa U MECTO POXKJICHHSI,
e wm300paxkeHue

(pororpadus);

e TACIOPTHBIC JAHHBIE;

e aJpec  pEruCTpalyH 1o
MECTY KHUTEIbCTBA,

e ajpec (baxTHIECKOTO
MPOKUBAHUS;

e KOHTAaKTHBIC JaHHbIC,

e WHIVBHIYaJIbHBIN HOMEp
HAJIOTOTUIATEIBIINKA;

e CTPaxoBOH HOMED
WHJIUBU/TyaIbHOTO
mutneBoro cyeta (CHUJIC);

e cBeneHUs 00 oOpa3oBaHWU,
KBaJIM(pUKAIIH,

pohecCHOHANTBHOM MOATOTOBKE
u HOBI)IIHGHI/II/IKBaHI/I(i)I/IKaHI/II/I;

e CEMEHHOE TMOJIOKEHUE, HATu4re
JIETEN,pOJICTBEHHBIE CBSI3U;

N3o0paxenue Ha
doto
BH/JICO3ATIHCH,
MOJIYYEHHBIX
KaMmep
HaOIIOACHUS

n

C

[Tepeuenb e CBEJCHUA 0 TPYZIOBOM
JTAHHBIX NEeSITeIbHOCTH, B TOM 4HCIE
HaJIn4yue MOOTIPEHUH,
HarpaxJIeHUH u (nnn)
JTUCIUTUIMHAPHBIX
B3BICKAHH;
e JIaHHBIC 0  perucrpauuu
Opaka;
e CBeleHUs O  BOUHCKOM
yuere;
e CBEIEHUA 00
WHBAJIHNIHOCTH;
e cBemeHus 00 ynep)kaHUU
AIMMEHTOB;
e CBeleHUs 0  Joxoje c
IPEIBITYIIETO MecTa
paboThI;
e WHBIC nepcoHaTbHbBIE
JTaHHbIE, MpeI0CTaBIIsIEMbIE
pabOTHUKaMHU B
e  COOTBETCTBHH CTPEOOBAHUSIMU
TPYAOBOT03aKOHOATEIHCTBA
Kareropuu PaGotHuky, KaHTUAATHI Ha pabOTy (COMCKATEIH )
CyOBEKTOB




Crioco0s1

ABTOMATH3UpOBaHHAs 00paboTka u 0e3 CpPeACTB aBTOMATH3AlUU, B TOM

00paboTku qHCIIe:
e TMOJIyYCHHE TMEPCOHAIBHBIX JAaHHBIX B YCTHON M NHChMEHHOH (opme
HEINOCPEJCTBEHHO OT CyOBEKTOB NEPCOHANIbHBIXJAHHBIX;
e BHECEHMs IE€PCOHAJBbHBIX  JIAHHBIX B  JKypHaJlbl, pEEeCTppl U
MH(POPMALMOHHBIE CUCTEMBI U TOKyMeHTHI 11IKoIbI
Cpoku B Teuenme cpoka IOEHCTBHS TPYAOBOTO norosopa. /[l KaHIMIATOB — B
00paboTkH TEUYEHUE CpOKa, HEOOXOJUMOTO Ui pPAcCMOTPEHHS KaHIAMIATYPHl |
3aKJIFOUEHUS] TPYAOBOTO I0I0OBOPA
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /i€l B 3aBUCUMOCTH OT
XpaHEHUs TUINIA JIOKYMEHTa, B KOTOPOM COJEpKaTcsl MEpPCOHAlbHbIE TaHHbIE, B TOM
qrcIIe B COCTaBe JIMYHBIX jen — 50 jer
[Topsinok B cootBercTBum ¢ [lopsakoM yHUUTOXEHHUS U 00€3IMYUBAHUSAIEPCOHATBHBIX
YHUUTOXKEHHS naHHbIX [1IKoJIbI B 3aBUCHMOCTH OT THIA HOCUTENS MEPCOHATBHBIX JaHHBIX

3. Ilean o00padoTku: peaau3amusi TIPaKIAHCKO-TPABOBLIX JOrOBOPOB, CTOPOHOI,
BbITO10NIPUOOpeTaTE/IeM WM NojydaTeaeM KoTopbix sBJsercs Hlkouna

Kareropun [IepconanbHbIe JaHHBIE
JTAHHBIX
[Tepeuenb o @Damumus, UMsl, OTYECTBO;
JTAHHBIX e TIACMIOPTHHIC JAHHBIC;
e ajpec peructpanuu v (wim) GakTHIeCKoro MpOoKUBAHNS,
e KOHTAaKTHbIE JAHHBIE;
e VHJUBHIYAJIbHBI HOMEDP HAJOTOILIATEIbIINKA;
e HOMEp pacyeTHOIO CUETa;
e HOMEp 0AaHKOBCKOM KapThl,
e UHBIE MEPCOHAJbHBIEC JaHHBIE, MPEOCTaBisieMble PU3NUECKUMH JTUIAMH,
HE0OX0IMMBbIe JIJIs 3aKIIIOYEHHS] M UCIIOJIHEHUS IOTOBOPOB
Kareropun KonTtparenTsl, mapTHepbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6e3 cpeICTB aBTOMATH3AI[UH,B TOM
00paboTKn qucie:
e TMOJy4YeHHE IMEPCOHAIBHBIX NTaHHBIX B YCTHOM W MNUCBbMEHHOUW (opme
HENOCPEACTBEHHO OT CyOBhEKTOB NEPCOHAIBHBIXJAHHBIX;
e BHECEHMS INEPCOHAJBHBIX JAHHBIX B  JKYpHaJIbl, pPEECTPbl U
nHGOPMAIIMOHHBIE CUCTEMBI B TOKyMeHTHI [1IKkoib
Cpoxu B TE€YEHUE CpOKa, HE0OXO0IUMOTO TSl UCTIOTHEHUS
00paboTku 3aKJIF0OYEHHOTO J0r0OBOpa
Cpoxu B Teuenne cpoka, YCTAaHOBJIEHHOIO HOMEHKJIaTypoi Ien B
XpaHEHHUS 3aBUCUMOCTHU OT THUIA JOKYMEHTAa, B KOTOpOM  coJeprKarcs
[Hopsoox NEePCOHAJIbHBIE JaHHBIE
YHUYTOKEHUS B cootBerctBum ¢ [lopsimikoM yHHUYTOXKEHUS W OOE3TUUMBAHUS
NEePCOHAIIBHBIX naHHbix  [Ikonel B 3aBUCHMOCTH OT THUHA
HOCUTEJS IEPCOHANBHBIX JAHHBIX
4. Heab o0paboTku: obecneyeHue 0€30MaACHOCTH
Kareropuu [lepconanbHble JaHHBIE
JTAHHBIX o  @damunus, UMs, OTUYECTBO;

e JIACIIOPTHBIC NAHHBIC,




IIepeuyenn e ajpec peructpanuu u (nim) GakTUIecKOro NpoKUBaAHMUS;
TAHHBIX e KOHTaKTHBIC JaHHbIC
Kareropuun [Toceturenu [komnb
CyOBEKTOB
Crnioco0sr ABTomaTu3upoBaHHas 00paboTKa U Oe3 CpeiCcTB aBTOMAaTU3alUK,B TOM
00paboTKn qHCIIe:
e  TIONyYEHHE TEPCOHANBHBIX JAAHHBIX B YCTHOW W MUCHMEHHOU (opme
HETIOCPEJICTBEHHO OT CYOBEKTOB NMEPCOHAIBHBIX JaHHBIX;
e  BHECEGHHUS TMEPCOHAIBHBIX JAaHHBIX B JKypHAQJIbl, pPEECTphl U
WH(GOPMAIIMOHHBIE CHUCTEMBI U JOKYMEHTHI L1IkoIIbI
Cpokn B Teuenne nmepuoia HaX0KICHUS TIOCETUTENS Ha TepputopuullIkoms
00paboTKn
Cpokn B Teuenme cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYpOH €N B 3aBHCUMOCTH OT
XpaHEeHUs TUNA JOKYMEHTa, B KOTOPOM COJEp)KAaTCsl IMEPCOHAJbHBIC ITaHHBIC, B TOM
guciie MUHUMYM 30 JHEH B OTHOIIICHUH 3aITUCei KaMep BUICOHAOITIOICHUS
[Mopsinox B cootBercTBHm ¢ [TopsiikoM yHUYTOXKEHUSI U 00€3TMUNBAHUSATIEPCOHATBHBIX
YHUYTOXCHHS naHHbIX [1IKOJTBI B 3aBHCHMOCTH OT THITA HOCUTEISI IEPCOHABHBIX JJAHHBIX

4. YcaoBusi 00padoTKH MEPCOHATBLHBIX TaHHBIX

[lIkona ocymecTBisieT cOOp, 3amuCh, CHUCTEMATH3aIlMI0, HAKOIJICHHE, XpaHCHHE, YTOYHCHHUE

(oOHOBNIEHUE,

MMpeaoCTaBJICHUC,

W3MEHEHHE), W3BJICUCHHE, WCIOJIb30BaHUe, mepeaady (pacrnpocTpaHeHHeE,

JOCTYI), O00e3nTnYnuBaHue, OJOKUpPOBAaHWE, YIOAICHHE W YHHYTOXEHUE

MEPCOHATBHBIX JIAHHBIX B COOTBETCTBHH C 3aKOHOJATEIBCTBOM O IEPCOHAIBHBIX JAHHBIX U
JOKAJIbHBIMUHOPMATUBHBIMU akTaMu [11KOITBI.
Bce mepconanbubie nansbie [llkonma mosrydaer OT CyObeKTa MEpPCOHAIBHBIX IaHHBIX, a B
cllydasix, Korja CyOBEeKT MEepCOHAIBLHBIX JNAHHBIX HECOBEPIICHHOJCTHUIH, — OT €ro pOJUTENeH
(3aKOHHBIX MPEJCTABUTEIICH ).
[Tomydenne o 0OpabOTKY MEPCOHAIBHBIX IAHHBIX, PAa3PEHICHHBIX CYOBEKTOM IEPCOHAIBHBIX
JTaHHBIX U pactipoctpaHeHus, [Ikona ocymiecTBiaseT ¢ COOMIOACHUEM 3alpeTOB U YCIOBUH,
MPEYCMOTPEHHBIX 3aKOHOM.
[IIkoJsia 0OpabaThIBaeT MepcoOHAIbHBIC TAaHHBIE:

e 03 HCI0JIb30BAHMS CPEJICTB ABTOMATH3AIIHH;

e C WCIIOJIB30BAaHUEM CpPEICTB aBTOMATH3allMU B MpOrpamMmax M WH(POPMAIMOHHBIX CUCTEMaX:

«Dnexkmponnwiti OnegHUK», «IIpoxood u numaruey.

XpaHeHHEe EPCOHATBHBIX JTaHHBIX:
[IIkosia XpaHUT TEPCOHAJBbHBIC JAHHBIC B TCUCHHUE CPOKA, HEOOXOIMMOTO IS JOCTHIKCHHSI
1enei ux oopaboTKH, a JOKYMEHTHI, COJEp)Kalllie MepCOHaIbHbIC JaHHbIE, — B TEUEHUE CPOKa
XpaHEHUs] TOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIIATypOil Jel, C yUeTOM apXMBHBIX CPOKOB

XpaHCHU.

HepCOHaJ'IBHbIe JAaHHBIC, 3a(1)I/IKCI/IpOBaHHLIe Ha 6YM3.)KH]':>IX HOCHUTCIIAX, XPaHATCA B 3allMPACMbIX
I_HKa(l)aX 0o B 3alMApaCMBbIX MOMCIICHUAX, JOCTYII K KOTOPLIM OI'paHUYCH.

HepCOHaJ'IBHbIe JaHHBIC, O6pa6aTLIBaeMLIe C HCIIOJIb30BaHHWEM CPCEACTB aBTOMATHU3AlHU,
XpaHATCA B TaKOM IMOPSAJIKE U HA YCIIOBUSIX, YTOOBI HCKIIIOUHTh HeraBOMCpHBIﬁ N CJ'Iy‘-IaI\/'IHHﬁ
AOCTYII K HHUM, YHHUYTOXCHUC, U3MCHCHUC, 6J'IOKI/IpOBaHI/IC, KOIMUPOBAHUC, IMPCAOCTABJICHHUC,
pacnpoCTpaHCHUC TMCPCOHAJIBHBIX HNAHHBIX, a TaKXKC HWHBIC HCIPABOMCPHBIC JIEHCTBUS B
OTHOIICHUHU MEPCOHAIIBHBIX TaHHBIX.

Hnua, OTBCTCTBCHHBLIC 3a 06pa60T1<y NEPCOHAIIbHBIX HOAaHHBIX B LHI(OJ'IC, MMpeKpalmarT HuX
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00pabaTbIBaTh B CIEAYIOMINX CIYJasX:
e JIOCTUTHYTHI IIETTH 00paOOTKH MEPCOHATBHBIX JJAHHBIX;
e HCTEK CPOK JICHCTBUSA COTJIacHsi Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX;
e 0TO3BaHO corjacue Ha 00pabOTKy NePCOHATBHBIX JaHHBIX;
e 00paboTKa repcoHalIbHBIX JaHHBIX HEIIPAaBOMEpHA.
[Tepenaya nepcoHaNbHBIX JAHHBIX:
[Ikona obecneunBaeT KOH(MUACHIUATEHOCTD TEPCOHATBHBIX JAHHBIX.
[lIkona mepemaeT MepCOHANbHBIC JaHHBIE TPETHUM JIMIAM B CJIEIYIOUIMXCITYqasx:
e CyOBEKT MepCOHAIBHBIX JAHHBIX JIAJI COTJIACHE Ha Mepeaady CBOMX JaHHBIX;

e Iiepenathb JTaHHBIE HEOOXO0 MO B COOTBETCTBHU ¢  TpeboBaHUSIMU
3aKOHO/IaTENIbCTBA B paMKaX YCTAaHOBJIEHHOM MPOIIETYPHI.
IlIxoya He OCYIIECTBIISIET TPaHCTPAaHUYHYIO nepefadyy  MEPCOHATBHBIX
JTaHHBIX.

5. AkTyajau3anus, HCpaBJieHUe, yIajleHHe U YHHYTOKeHUEe MePCOHATbHBIXIAHHBIX,
OTBETHI HA 3aMPOCHI CYyOBEKTOB MEPCOHAIBHBIX TAHHBIX

B ciywae npenocraBieHusI CyOBEKTOM TMEPCOHAIBHBIX JIAHHBIX, €T0 3aKOHHBIM IPECTABUTEIIEM
(haKTOB O HEIOJIHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX MU HE3aKOHHO ITOJTYYCHHBIX TIEPCOHAITBHBIX
narHbIX [llkoya akTyamu3mpyer, UCIpaBisIeT, OJIOKUPYET, yHaIsseT WIH YHHYTOXKACT WX H
YBEJAOMIISIET O CBOMX JCHCTBHSIX CyOBEKTa MMEPCOHATBHBIX JIAHHBIX.
IIpu noctmwkeHnn 1eneld 00paOOTKM TEPCOHATBHBIX JAHHBIX, a TaKXkKe B CIydae OT3bIBA
CyOBEKTOM TICPCOHAIBHBIX JAHHBIX COTJIACHUS Ha OO0pabOTKy IEepPCOHATBHBIX JIAHHBIX
MIEPCOHATBHBIE JTAaHHBIE TOJUICKAT YHUYTOXKEHUIO, €CIIM WHOE HE MPEIyCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TodydaTesneM (BBITOJONpPHOOpETaTesieM) IO KOTOPOMY  SIBISIETCS  CYyOBEKT
MEePCOHATBHBIX JaHHBIX.
Pemenne 06 yHUUTOXEHUH JTOKYMEHTOB (HOCHUTENEH) C MEPCOHANIbHBIMU JAHHBIMHU MPUHUMAET
KOMHUCCHSI, COCTaB KOTOpOH yTBepxkaaeTcsa npukazoMmaupekropa MbOY Konymkunackoi COILL
JIokyMeHTBl (HOCHUTENH), COAEp)Kalllie NepCOHATbHbIE NaHHBIE, YHUYTOXKAIOTCA IO aKTy O
BBIJICNICHUN JOKYMEHTOB K YHUUTOXEeHHIO. (DakT YHHUYTOKEHHS MEPCOHAIBHBIX JaHHBIX
MOATBEPKIAaeTCS aKTOM OO0 YHUYTOKEHUU NOKYMEHTOB (HOCHUTEINe), MOJNUCAHHBIM YJIEHAMU
KOMHUCCHH.
YHUUTOXKEHHE JTOKYMEHTOB (HOCHTENEH), CoJepKallluX MepCcoHalbHbIe TaHHBIE, TPOU3BOIUTCS
MyTeM COXOKEHUs, ApoOsieHus (M3MeNbYeHUs), XUMUUYECKOTo pa3iiokeHus. Jis yHUYTOXKEHUs
OyMa)kKHBIX TOKYMEHTOB MOXKETOBITh MCIIOJIb30BaH IIpEep.
[lepconanbHble JaHHBIE HA DJIEKTPOHHBIX HOCUTENSX YHUYTOXKAIOTCA IYTEM CTHUpaHHUS WIH
(dhopMaTUpPOBaHUS HOCUTEIIS.
[To 3ampocy cyObekTa MEepCOHANBHBIX NAaHHBIX WM €ro 3akoHHOro mnpezacrasurens MBOY
Konymkunckas COIL coobmaer emy nHpopMaliuio 06 06padboTke ero nepcoHaIbHbIX JaHHBIX.
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